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Authorization to Act as an Agent Form 
Parking Penalty Notice  

Administrative Penalty System 

Ontario Regulation 333/07, Municipal Act 2001 
 

Instructions: 
 

Complete this form if you are authorizing a person to act on your behalf at a Screening 
or Hearing Review in relation to a Penalty Notice.  
 
The Authorized Representative must submit this form by attaching it to the online 
Screening/Hearing Review request or by emailing it to parking@haltonhills.ca. If 
disputing multiple Penalty Notices, list each one on this form and attach a copy to each 
individual online review request.   
 
I, the undersigned, am the registered owner of the vehicle bearing Plate No.: ________ 
 
I, hereby authorize: ________________________________________ to act and  
    (print authorized person’s first and last name)  
appear for me as my agent and provide information necessary in the matter pertaining 
to the following Penalty Notice(s): 
 

 
Penalty Notice #: ______________________ 

 
Penalty Notice #: ______________________ 

 

(if multiple Penalty Notices) 

Penalty Notice #: ______________________ 

 

(if multiple Penalty Notices) 

Penalty Notice #: ______________________ 

 

(if multiple Penalty Notices) 

 

 
The Authorized Agent may consent to the decision made by the Screening or Hearing 
Officer and may enter a plea or accept any penalty they deem appropriate toward a 
conclusion of this matter.  
 
I, the registered vehicle plate owner, acknowledge that the Screening and/or Hearing 
Decision will be provided to the Authorized Agent named on this form. I am aware that if 
a fine is imposed following the Screening Review or Hearing Review, the ultimate 
responsibility for payment of the fine rests with me, or with the company, if applicable. 
 
Registered Vehicle Owner’s Name: _________________________________________ 
(please print) 

 
Signature: __________________________           Date: _________________________ 
 
 

The personal information on this form is collected in accordance with the Municipal Act, 2001 and will be 
used in the administration of the Administrative Monetary Penalty System. Questions regarding the 
collection of this information may be directed to Enforcement Services at 905-873-2600, ext. 3030. 
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